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Guidance Notes
These guidance notes have been produced to assist applicants in completing sections 3.4 and 3.5 of the tender document.

Please read these carefully before completing these sections of the tender document.

	Text
	Page
	Ref
	Guidance note

	Previous experience
	9
	3.4
	For this section please provide a relevant recent experience of working with a group which is similar to that outlined in Section 2 Scope of Specification. Below are some of the questions posed with an explanation of required information.
Balance the detail of answer with the weight given to this section (10%) – short well illustrated examples

	Type of group
	9
	3.4
	Was this a disabled group, a group from a deprived area or was it a minority ethnic group? The example should focus on work with a group similar to the tender is written for.

	Make-up of the group
	9
	3.4
	The make-up of the group relates to:

Age, gender, ability (skills level: beginners, intermediate, advanced or mixed ability) physical activity (where are they in terms of reaching the hour a day physical activity recommendation).

	Range of activities delivered
	9
	3.4
	List the activities that you provided for the group.

	Outcomes

	9
	3.4
	This is reflective practice- what did you learn from working with the group. Actions you would repeat and actions you have considered changing. Did the activities work well with the group?

	How the activities will be adapted to suit the group’s abilities - 
	12
	3.5 (i)
	Detail ongoing contact when planning activity sessions with a group: This could include how you would:

· make contact with all relevant stakeholders in this project 

· develop a programme which best fits with the group dynamics

· choose the space the activity takes place

· procedures to keep all stakeholders involved throughout the life of the project

	The Health and Well being Impact 

	13


	3.5 (ii)

	In terms of defining ‘health and well being’ in this section concentrate on both the physical health and mental health of the individual. The answer you provide needs to consider how you will:
· Support growth in confidence of the participants as the taster sessions continue.

· Create a programme which will support the skill base and activity level of all those involved
· Raise self esteem to encourage continued use. 
· Encourage continuous outdoor recreation.
Use examples of other groups that you have worked with that will illustrate the above. These are a few guidelines not an exhaustive list of everything you have to propose. 


	Added value

	14


	3.5(iii)


	Provide examples of how the group can reflect on their time with you? When working with other groups how have you wrapped up a collection of activities?

· Maybe you have presented the group with photographs of the various taster activities 

· Certificates of achievement 

· Collected feedback from the group 
Consider also how you can add value to the overall programme in terms of feedback that may support learning for the Venture Outdoor Team.


